
how to do a vlookup in excel between
two workbooks

how to do a vlookup in excel between two workbooks is a crucial skill for
anyone looking to enhance their data analysis capabilities in Excel. This
powerful function allows users to search for a value in one workbook and
return corresponding information from another workbook, streamlining the
process of data comparison and reporting. In this article, we will explore
the step-by-step process of executing a VLOOKUP across two different Excel
workbooks. We will discuss the prerequisites, the syntax of the VLOOKUP
function, and provide practical examples to illustrate how to effectively
implement this technique. Additionally, we will cover common issues that may
arise and how to troubleshoot them.

To guide you through the learning process, we have outlined the following
topics in this article:

Understanding VLOOKUP

Preparing Your Workbooks for VLOOKUP

Writing the VLOOKUP Formula

Common Errors and Troubleshooting

Practical Examples

Best Practices for Using VLOOKUP

Understanding VLOOKUP

VLOOKUP, or "Vertical Lookup," is a function in Excel that allows users to
search for a specific value in the first column of a table and return a value
in the same row from another column. This function is particularly useful
when dealing with large datasets, enabling quick retrieval of information
without manually searching through rows and columns. The syntax of the
VLOOKUP function is as follows:

VLOOKUP(lookup_value, table_array, col_index_num, [range_lookup])

Each parameter has a specific role:

lookup_value: The value you want to search for in the first column of
the table.

table_array: The range of cells that contains the data. This can include
multiple workbooks.

col_index_num: The column number in the table from which to retrieve the
value.

[range_lookup]: This is an optional argument where TRUE indicates an
approximate match and FALSE indicates an exact match.



Understanding these components is essential before diving into the practical
aspects of using VLOOKUP across two workbooks.

Preparing Your Workbooks for VLOOKUP

Before performing a VLOOKUP between two workbooks, it's important to ensure
that both workbooks are properly set up. Here are the steps to prepare your
workbooks:

Step 1: Open Both Workbooks

To begin with, open both Excel workbooks that you plan to use for the
VLOOKUP. This will enable you to reference the data from one workbook while
working in the other.

Step 2: Identify the Data Structure

Review the data in both workbooks. Ensure that the data you wish to search
for (the lookup value) exists in the first column of the table in the second
workbook. Additionally, confirm that the data types match to avoid errors
during the lookup.

Step 3: Organize Your Data

It is advisable to remove any unnecessary rows or columns that may confuse
the lookup process. Ensure that the data is clean and consistently formatted,
as discrepancies can lead to inaccurate results.

Writing the VLOOKUP Formula

With your workbooks prepared, you are ready to write the VLOOKUP formula.
Follow these steps:

Step 1: Select the Cell for the Formula

In the first workbook, select the cell where you want the result of the
VLOOKUP to appear. This is typically adjacent to the lookup value.

Step 2: Enter the VLOOKUP Function

Type the VLOOKUP function in the formula bar, starting with an equals sign.
For example:

=VLOOKUP(A2, '[Workbook2.xlsx]Sheet1'!$A$1:$B$100, 2, FALSE)

In this example:

A2: This is the cell containing the lookup value.

'[Workbook2.xlsx]Sheet1'!$A$1:$B$100: This specifies the range in the
second workbook where the lookup will occur. Adjust the workbook name



and range according to your data.

2: This indicates that the value to return is in the second column of
the specified range.

FALSE: This ensures that you are looking for an exact match.

After entering the formula, press Enter to calculate the result.

Common Errors and Troubleshooting

While using VLOOKUP across two workbooks, users may encounter several common
errors. Understanding these errors will help in troubleshooting effectively.

Error 1: N/A

This error indicates that the lookup value was not found in the first column
of the specified range. To resolve this, double-check that the value exists
and that there are no leading or trailing spaces in either workbook.

Error 2: REF!

A REF! error occurs when the col_index_num is greater than the number of
columns in the table_array. Verify that the index number is correct and
corresponds to the desired column.

Error 3: VALUE!

This error may appear if the lookup value is of a different data type
compared to the values in the first column of the table_array. Ensure that
both values are formatted consistently.

Practical Examples

Let’s explore a practical example to solidify your understanding of how to do
a VLOOKUP in Excel between two workbooks.

Example Scenario

Assume you have two workbooks: "SalesData.xlsx" and "ProductInfo.xlsx." You
want to find the product name associated with a product ID from the sales
data.

In "SalesData.xlsx," you have:

Column A: Product ID

Column B: Quantity Sold

In "ProductInfo.xlsx," you have:



Column A: Product ID

Column B: Product Name

To find the product name for the product ID in cell A2 of "SalesData.xlsx,"
you would enter the following formula:

=VLOOKUP(A2, '[ProductInfo.xlsx]Sheet1'!$A$1:$B$100, 2, FALSE)

Best Practices for Using VLOOKUP

To maximize your efficiency and accuracy when using VLOOKUP, consider the
following best practices:

Always ensure that the lookup value is unique in the first column to
avoid incorrect results.

Use named ranges for your table arrays to simplify your formulas and
enhance readability.

Regularly check for data integrity and consistency across workbooks.

Consider alternative functions such as INDEX and MATCH for more complex
lookups.

By following these best practices, you can enhance your proficiency with
VLOOKUP and handle data more effectively in Excel.

Q: What is the difference between VLOOKUP and
HLOOKUP?

A: VLOOKUP is used for vertical lookups in columns, whereas HLOOKUP is used
for horizontal lookups in rows. Choose based on how your data is structured.

Q: Can I use VLOOKUP with multiple criteria?

A: VLOOKUP does not support multiple criteria directly. However, you can
combine lookup values into a single column or use an array formula with INDEX
and MATCH.

Q: How can I reference a closed workbook in VLOOKUP?

A: To reference a closed workbook, you must ensure that the workbook is saved
and use the full path in the VLOOKUP formula. However, this is generally more
complex and may require additional functions or VBA.

Q: What should I do if I need to return values from



multiple columns?

A: VLOOKUP can only return values from one column at a time. For multiple
columns, you will need to use multiple VLOOKUP functions or consider using
INDEX and MATCH.

Q: Is there a limit to the number of rows I can
search with VLOOKUP?

A: VLOOKUP can handle large datasets, but performance may slow down with
extremely large ranges. It's best to limit your range to only the necessary
rows.

Q: What alternatives exist for VLOOKUP in Excel?

A: Alternatives include the INDEX and MATCH functions, which provide more
flexibility in lookups, and the newer XLOOKUP function available in recent
Excel versions.

Q: Can VLOOKUP work with wildcard characters?

A: Yes, VLOOKUP can work with wildcard characters, such as asterisks () and
question marks (?), when used with approximate matches.

Q: How do I handle case sensitivity with VLOOKUP?

A: VLOOKUP is not case-sensitive. If case sensitivity is required, consider
using a combination of INDEX and MATCH with exact match conditions.

Q: What happens if my lookup value is a formula?

A: If your lookup value is a formula, ensure that the formula returns a value
that exists in the first column of the table array for VLOOKUP to function
correctly.

Q: Can I use VLOOKUP to compare two lists?

A: Yes, VLOOKUP can be used to compare two lists by checking if values in one
list exist in another, helping identify duplicates or missing items.
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